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1. HEJIX U 3AJAYHU OCBOEHU A JUCHUIIJIMHDBI:

Llesin ocBOeHMS THCIMILIHHBI:
- 0(OpPMIISITH TOKYMEHTALIMIO B COOTBETCTBHH C HOPMAaTUBHON 0a30ii, HCTIONB3ysl HHPOPMALIH-
OHHBIC TEXHOJIOTHU M CPE/ICTBA OPTTEXHUKH;
- UCTIOJIH30BaTh YHU(DUIIMPOBAHHBIE CUCTEMBI JOKYMEHTAIIHH;
- OCYIIECTBIISATh XPaHEHUE, IOUCK JIOKYMEHTOB;
- UCTIOJIH30BAThH TEJICKOMMYHHUKAIIMOHHBIE TEXHOJIOTHUH B 3JIEKTPOHHOM JOKYMEHTO000POTE;

3agaum 0CBOEHHS JUCHUILINHEI:
- U3yYUTh OCHOBHBIC MOHATHS TOKYMEHTAIIMOHHOTO 00eCIIeueHUs YIPABICHUS;
- PacCMOTPETh OCHOBHBIE 3aKOHOAATEIIbHBIC 1 HOPMATUBHBIC aKThl B 00JaCTH JIOKYMEHTAIlMOH-
HOTO oOecIeueHus IeATeIbHOCTH OpraHUu3aIlHii;
- OCBOUTb IICJIH, 33/1a4M U MPUHIIUIIBI JOKYMEHTAIIMOHHOTO 00€CIIeUeHUs IeATeTbHOCTH OpraHHu-
3aIyii;
- O3HAKOMUTBCS C CUCTEMOM JOKYMEHTAIIMOHHOTO 00CCTICUeHHSI IESITEIbHOCTH OpraHu3aIluii;
- U3Y4YHUTh TPEOOBaHUS K COCTABICHUIO U O(DOPMIICHUIO PA3IMYHBIX BUIOB JOKYMEHTOB;
- U3y4YUTh OOIIME NMPaBUIa OpraHU3AINH padOTHI C JOKYMEHTAMH;
- OCBOHUTb COBPEMEHHbIE MH(GOPMAIIMOHHBIE TEXHOJOTUU CO3/1aHUsl JOKYMEHTOB M aBTOMaTH3a-
MU JJOKYMEHTOO000pOTa;
- OpraHu3aIuio PabOTHI C ATEKTPOHHBIMU JOKYMEHTAMU;
- PacCMOTPETh BHUJIBI OPITEXHUKH U CITIOCOOBI €€ MCIOJIB30BaHUs B JJOKYMEHTAI[MOHHOM O0ecIie-
YCHUH JICSITCIIBHOCTH OpraHU3aIHi.

2. MECTO JUCHMIIJIMHBI B CTPYKTYPE OIIOII:

«JlokyMeHTalmoHHOe o0ecreueHne AESITeIbHOCTH OpraHu3auuil» — (akylIbTaTUBHAS
muciumirHa yuyeonoro miana (OT/.02).

TpeboBaHus K BXOJHBIM 3HAHUSAM, YMEHHUSM U KOMIETEHLIUSM CTYIEHTA, HEOOXOAUMBIM
JUI W3Y4EHUS JAUCUUIUIMHBL CTYIEHT JOJDKEH 3HaTh OCHOBHBIE MOHSTHSA, HEOOXOAUMBIE IS
M3YYEHHUS YKOHOMUYECKUX AUCLMIUIMH MPUKIAJHOTO XapaKTepa; YMETh OLlEHUBAaTh SKOHOMHYE-
CKY10 3()(heKTUBHOCTD; BIIaJIeTh HABBIKAMU CAMOCTOSITENIbHON y4eOHOM paboThI.

Jlo u3ydeHus NaHHOW AMCLUMILUIMHBI CTYAEHT JOJKEH OCBOMTH COJEp)KaHHE Ipejlie-
CTBYIOIIUX JAUCUUIUIMH (TMPaKTHK), Gopmupyromux komnerenmuwo [1K-4 (wnmm ee yvacts): UH-
dopmatuka (pakynbratuB), [IpodeccronanbHble KOMIBIOTEPHBIE POTPAMMBI.

JucuuruimHa «/lokyMeHTalnoHHOe o0ecrieyeHne IesTeNbHOCTH OpraHu3aluily npeurie-
CTBYET U3YUYCHHIO JUCIUTLINH, GopMupyronux kommneTteHuto [1K-4 (um ee 9acth): DKOHOMUKA
pecypcocOepexeHnss / DKOHOMUKA NMPUPOAONOIb30BAHUSA, a TAKXKE MPOXOKIAECHUIO O3HAKOMHU-
TeIbHON MPAKTUKH, IPEATUIUIIOMHON npakTuku u I'NA.
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3. IEPEYEHb IINTAHUPYEMBIX PE3YJIbTATOB ObYYEHUA
o AMCIMIVIMHE (MOAYJII0), COOTHECEHHBIX C IINTAHUPYEMBIMU
PE3YJIbTATAMH OCBOEHUA OCHOBHOM IMPO®ECCUOHAJIBHOM

OBPA3OBATEJIbHOM ITPOT' PAMMBI

Kon n nHaumenoBanue
peasiuzyeMoii Komiie-
TeHINH

IlepeyeHb MIAHUPYEMBIX Pe3yJILTATOB 00Yy4eHUA MO JUCLH-
inHe (MOIYJI10), COOTHECEHHBIX C HHAUKATOPAMHM 10CTHKEHUSA
KOMIIeTeHIIMH

I1K-4

Cnocoben npoBectu
cOOp, MOHUTOPUHT H
00paboTKy JaHHBIX
IS TIPOBE/ICHHS pac-
YETOB S3KOHOMHYECCKHUX
MOKa3aTesnei opraHu-
3aIin

3HaTh:

- OCHOBBI JIOKYMEHTO000POTa B OPTaHU3AIIHSIX;

- OCHOBBI IOCTPOEHUS U PYHKIIMOHUPOBAHUS HH(POPMAIIMOHHBIX CH-
cTeM

Ymertsb:

- ACIIOJIB30BaTh HOPMATUBHBIC ITPABOBBIC JOKYMEHTBI B CBOCH J1esI-
TEIbHOCTH;

- cJIeIoBaTh TPEOOBAHUSAM K O(OPMIICHHIO JJOKYMEHTOB

Bnaners:

- OCHOBHBIMHU METOJAaMH, CIOCOOAMH U CPEJICTBAMU TIOTy4SHUS,
XpaHeHus1, mepepaboTKu HHPOPMAIUH;

4. OBIHAA TPYIOEMKOCTD JUCIIUITJIMHBbI

4.1. O0beM IMCHUILIMHBI B 32a4€THBIX eIUHULAX (Bcero) - 2
4.2. O0beM JUCHUILIMHBI 10 BUAAM y4eOHO# padoTsl (B yacax)

KonnuecTBo yacos
Buz yueGHoi paGoThi (bopma 0OyueHus: OYHO-3a049HAs )
BCero 1o miany B T.4. IO c6eMeCTpaM

KonrtakTHas paboTta 00ydaronuxcs ¢ mpe- 16 16
IIO1ABATEJIEM B COOTBETCTBUH C Y11
AyZIHUTOpHBIE 3aHATHSL:

JIEKITUHA 8 8

CEMHUHApBl U MPAKTHYECKHUE 3aHATHS 8 8
CamocrosTenbHas pabora 56 56
@dopma TeKyIero KOHTPOJIs 3HaHUN U TECTUPOBAHUE, TECTUPOBAHUE,
KOHTPOJISI CAMOCTOSITEIbHON paboThI: oIpoc OIIpoC
KypcoBas pabora — -
By npoMexyTouHOM aTTecTanyu 3aueT 3a4er
Bcero 4acoB 1o auciuiiiHe 72 72

*KonuuectBo yacoB pabotsl II1C ¢ obydaromumMucs B TUCTaHIIMOHHOM (opMaTe ¢ MpUMEHEHU-
€M 3JIEKTPOHHOT'0 00YyUEHUS B CIIy4ae COOTBETCTBYIOLIETO PACTIOPSIKEHHUS.
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4.3. Coaep:xanue TUCUMILIMHBI. Pacnipenesienne 4acoB o TeMaM 4 BUAAM y4eOHOI
padoThI:
®dopma 00ydeHHUsT - OUHO-3a0YHAS

Bupl yueOHBIX 3aHITHI ®opmMma
AyIUTOpHBIC 3aHSTHS Bansatus B | Camo- | TeKylle-
Ha3zBanue pasnenos u tem Bcero ITpakTveckue| HHTEpaK- | CTOA- | I'O KOH-
Jlexnumn | 3aHATHA, Ce- TUBHOW | TeJIbHAsA | TPOJA
MUHApHI ¢dopme pabota | 3HaHMH
Paszoden 1. JokyMeHTHpPOBaHUE JESITETHHOCTH OPraHU3AIMH, IPEANPHATHS, YUPEKICHHS
1.OCHOBHBIE IOHATHS TOKYMEH- 7,5 0,5 1 0 6 orpoc
TAIMOHHOTO 00ecIeueHns
YIIPaBICHUS
2.CucTeMbl IOKYMEHTAI[HOHHOTO 8 1 1 0 6 oTpocC
obecrievyeHus yIpaBIeHUs
3.0Opranu3anMoHHbIE U PacIo- 8 1 1 0 6 ompoc
PAANUTCIBbHBIC JOKYMCHTDI
4. MudopmMaImoHHo- 7,5 0,5 1 0 6 ornpoc
CHPaBOYHBIE JOKYMEHTHI
5. JIOKyMEHTHI 110 THIHOMY CO- 8 1 1 0 6 oTmpoc
CTaBy
6. JlenoBas mepenucka 8 1 1 0 6 ormpoc
Pa3zoen 2. Oprarnzanus pabOTH ¢ JOKYMEHTaMHU
7. OpraHuzarus TOKyMeHT0000- 7 1 0 0 6 onpoc
pota
8. DIIeKTPOHHBIN JOKYMEHTO- 8 1 1 0 6 ompoc
obopoT
9.TenexoMMyHHUKaIIMOHHBIE 10 1 1 0 8 ompoc
TEXHOJIOTUH B 2JICKTPOHHOM [10-
KyMeHToo0opoTe.
Hroro 72 8 8 0 56

5. COAEPKAHUE JUCIIUJINHBI (MOYJIA)

Pa3znen 1. JlokyMeHTHpPOBaHME JAeATEJbHOCTH OPraHW3alUM, NPeINpUATHS, y4pe-
JKIeHUsl

Tema 1. OcHoOBHbBIE NOHATHSI TOKYMEHTAIIHOHHOI0 00ecneYeH s ypaBJIeHust

[Tonstne «/loxkymeHnTannonHoe obOecrmedyeHue yrpaBieHUs». OCHOBHBIC IIENH, 3aJ1a4yH,
MPHUHIIMIB JOKYMEHTAIIMOHHOTO obecrieueHus yrpasieHus. HopmatuBHo-mipaBoBoe obecrede-
HUe «JloKyMeHTanMOHHOTO obOecreueHus yrpaieHus». OCHOBHBIC MOHATHS: «HH(OpMAIU»,
«TOKYMEHTUpPOBaHHass HH(OpMaUs» «IOKYMEHTUPOBAHUE», («IOKYMEHT», «PEKBH3UTY,
«Omank», «bhopmymsipy». [lpaBuna opopmieHns TEKCTa ¢ MCIOIB30BaHUEM WH(POPMAITMOHHBIX
TEXHOJIOTUI

Tema 2. CucteMbl JOKYMEHTAIIMOHHOTO 00ecNeYeHUsl yPaBJIeHUsl

OCHOBHBIE TIOJIOKEHUS MO JTOKYMEHTHPOBAHUIO YIPABICHUYECKON NEATEIbHOCTH. YHHU-
dbuKaIms ¥ CTaHIAPTU3AIMS YIIPABIEHYECKUX JOKYMEHTOB. [lepedeHr HOPMATHBHBIX JIOKYMEH-
ToB Juist Beaenus aenonpoun3Boactea. [[OCT P 6.30-2003. Ilousatue o OaHke JOKYMEHTA, BUIbI
osrankoB. [IpaBuna odpopmienns pekBuzutoB B cooTBeTcTBUM ¢ ['OCT P 6.30-2003 YrnoBoii u
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MPOJOIBHBIA CIOCOOBI PACIONOKEHUSI PEKBU3UTOB Ha JOKYMEHTE.. BUIbBI JOKYMEHTOB W HX
knaccugukamys. [lonsTie 6aHKOBCKOM JOKYMEHTAIMU M BUIBI JJOKYMEHTOB.

Tema 3. Opranu3auuoHHbIe H PACIOPSIIUTEIbHbIE TOKYMEHTBI

Bunel opranu3alinoHHBIX JOKYMEHTOB M MX 3HaueHHe. TpeOoBaHUs K CONEPIKaHUIO U MPaBU-
71a opopmiieHUsT TOKyMeHTa JloKHOCTHAsE MHCTPYKIMA. TpeOoBaHUS K COIEPKAHWIO WU IpaBUiIa
oopMIIeHHsI JOKYMEHTOB: IITATHOE PacIUCaHKe, TTOJI0KEHHE, YCTAaB.
PacnopsaurenbHble JOKyMEHTHI: KiIacCU(HKalMs, ONpeAesieHHe, HazHaueHHe. TpeOoBaHus K
oopMIIeHHIO TOKYMEHTOB: IIPUKa3, pacropshKeHne, ykaanue, nocranosinenue. [lopsmok opopmie-
HUSI PACTIOPSAIUTEIBHBIX TOKYMEHTOB.

Tema 4. Un¢popManiuOHHO-CIIPABOYHbIE JOKYMEHTBI

WudopmannoHHO-CIIpaBOYHBIE JTOKYMEHTBHI: KiaccH(UKaIWs, ONpeAeieHne, Ha3HaYCHHUE.
TpeOGoBanus kK 0GOPMIICHHIO JOKYMEHTOB: IPOTOKOJI, aKT, 3aIIUCKH, CITPaBKU. BBl 3amicOK: 00b-
SCHUTEJIbHAA, CITy)KeOHas, noknannas. [lopsanok opopmieHus HHPOPMALMOHHO-CIIPABOYHBIX JTOKY-
MEHTOB.

Tema S. JIOKyMeHTBbI 110 JIHYHOMY COCTABY

OcHoBHbIE TpeOOBaHUS K OGOPMIICHHIO JAOKYMEHTOB I10 JIMYHOMY COCTaBY: 3asiBJICHUE O
npuemMe Ha padoTy; IpUKa3 O IpueMe Ha padoTy; 3alOHEHUE TPYIOBBIX KHIDKEK M JIMYHBIX KapTo-
YyeK pabounx U CIyXalluX; XapaKTepUCTUKA, aBTOOHOTrpadust, KOHTPAKT.

Tema 6. [le10Basi nepenucka

[lepermmcka. OO6mas xapakTepuCTHKa CIy>KeOHOW nepenucku. PasHOBUAHOCTH CITy>KEOHBIX
1cemM (COHpOBOI[I/ITeJH)HOG IIMCbMO, HI/ICI)MO—HpOCI)6a, MMUCBbMO- 3a1poC, MHUCbMO-OTBET, IMUCbMO-
coobuieHne, HHPOPMALMOHHOE MTUCbMO, MUChMO-IIPUTJIalieHue U T.1.). JJoKyMeHThI nepegaBaeMble
0 KaHaJIaM CBsI3M (TeJerpaMma, Teseke, pakcorpamma, TenedoHorpaMmma, 3JeKTPOHHOE HCHEMO).

Pazjnen 2. Opranuszanusi padoThl ¢ JOKYyMEHTaMU

Tema 7. Opranuzanusi J0OKyMeHT0000poTa
[MousiTre «I0KyMeHTO000pOTY. [IpHHIIUIIBI OpraHu3alKi JOKYMeHT0000poTa. DopMbI OpraHu3anuu
paboThl ¢ mokymeHTaMu. Tabenb GopM TOKYMEHTOB, IPUMEHSIEMBIX B Opranu3aiuu. Pabora ¢ KoH-
duneHIMATBHBIMU JOKyMeHTaMHi. OCOOCHHOCTH 00pabOTKU BXOIAIIMX TOKYMEHTOB. TpeGoBaHus K
peructpanuu A0KyMeHTOB. KOHTposb HcnosHeHus: 1OKyMeHTOB. IIpaBuna cocTaBieHHss HOMEHKIIA-
Typsl aen. @opmuposanue aen. [oaroroBka JOKYMEHTOB K apXMBHOMY XPaHEHMIO. DKCIIEPTH3a
HCHHOCTH JOKYMCHTOB.

Tema 8. J1eKTPOHHBINH JOKYMEHTO000POT
ABTOMaTHU3UPOBAHHBIC CHCTEMBbI JENONPOU3BOACTBA. CHCTEMa 3JIEKTPOHHOTO JTOKYMEHTO00O0pOTa
(CBN), ee cTpykTypa, HacTpoiika cuctemsl. L{udpposas moamuce.

Tema 9. TeslekOMMyHHKAIIMOHHBIE TEXHOJOTHH B 3JIeKTPOHHOM J0KYMEHT0000pOTE.
OO0r11ast XxapaKTepUCTHKA OPraHU3aIMOHHBIX TEXHUYECKUX CPe/CTB B «JlOKyMeHTaIIMOHHOM obecrie-
YEHUH ynpasieHus». KoMIbIOTEpHBIE CPeCTBa MOArOTOBKU JOKYMEHTOB. M3roToBieHnue, KOmupo-
BaHKE U TUPAXHUPOBaHUE NOKyMeHTOB. CpenctBa oOpaboTku qokymenTtoB. [IpaBuna 6e3omacHoii pa-
00THI ¢ OprrexHuKoi. [1opsIok opraHu3au JOKYMEHTOO00POTa C UCIIOJIb30BAaHUEM CPECTB Teje-
KOMMYHHKAIIHH.

6. TEMbI IPAKTUYECKHUX U CEMUHAPCKHUX 3AHATUIA

Pazgen 1. lokymMmeHTHpOBaHHE NeSITEJbHOCTH OPraHU3aUMU, NMPEANPUATHS, Y4pe-
JKACHUSA

Tema 1. OcHoBHBbIE NOHSATHS TOKYMEHTALMOHHOIO O0eceYyeHusl ynpaBjieHusi (CeMUHAP).
Bonpocel no reme:
1. [Tonsatue «JlokyMeHTaImOHHOE 0OecTIeueHrEe YIIPABICHHS.
2. OCHOBHBIE IIeNH, 3a/1a4¥, MPUHIUIBI JOKYMEHTAIIMOHHOTO o0ecreueHus: ynpapieHus. Hop-
MaTHUBHO-IIPaBOBOE 00eCIIEYECHHUE.
3. IlpaBuna oopmiteHUsI TEKCTA C UCIIOJIb30BAaHHEM WH()OPMAIIMOHHBIX TEXHOJIOTUI
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Tema 2. CucreMbl JOKYMEHTALIMOHHOT0 00ecnieyeHUsl YpPaBJIeHUus
Bonpocel o reme:
1. OcHOBHBIE NIOJIOKEHUS IO TOKYMEHTUPOBAHUIO YIIPABICHUYECKOM 1E€ATEIbHOCTH.
2. OnpenencHre YHUGUKAIUS U CTAHIAPTU3AIMS YIIPABICHYECKUX JOKYMEHTOB.
3. IlepeueHb HOPMATHBHBIX JOKYMEHTOB JUIs BEACHHs AeNOnpon3BojacTBa. [lonsTue o Oianke
JIOKYMEHTA, BUbI OJIAHKOB.
4. TlpaBuia odopmiienust pekBu3uToB B cooTBeTcTBHM ¢ 'OCT P 6.30-2003
5. Buapl JOKyMEHTOB U UX KJ1acCupuKalus.
6. [lonarue 6aHKOBCKOW JOKYMEHTALIUU U BUJIbI IOKYMEHTOB.
Tema 3. Oprann3auuoHHbIe H PACIOPSAUTEIbHbIE TOKYMEHTBI
Bomnpocsl no Teme:
1. Busibl oprann3aliioHHBIX JOKYMEHTOB U MX 3HaUCHHE.
2. TpeboBanus K COAEPKAHUIO U MIPpaBUiIa OPOpMIICHHUS JOKyMeHTa Jl0IKHOCTHASE HHCTPYKLIUSI.
3. TpeOoBanus K coAepKaHUIO U MpaBuiaa 0GOPMIICHHS TOKYMEHTOB: IITATHOE PACHUCAHUE, MOJIO-
JKCHHE, YCTaB.
4. PacniopsiiuTesnbHbIE JOKYMEHTBI: KiIacCU(UKaIMs, OlpeiesieHle, Ha3HauYCHHUE.
5. TpeGoBanus k 0OPMICHHIO JOKYMEHTOB: IIPUKAa3, PACIOPSHKEHUE, yKa3aHUe, TI0OCTAaHOBJICHHUE.
6. [lopsimok odopMiIeHHs PacTIOPSIIUTENbHBIX JOKYMEHTOB.
Tema 4. UndopManiuOHHO-CIIPABOYHBIE JOKYMEHTHI
Bonpocsl no teme:
1. UndopmariioHHO-CcIIpaBOYHbIE JOKYMEHTBI: KJIacCu(UKaIMsl, olpeiesieHle, Ha3HauYeHHE.
2. TpeboBanus K 0(OPMIICHHIO TOKYMEHTOB: MPOTOKOJ, aKT, 3aITUCKH, CIIPABKH.
3. Bunsl 3anucok: o0bsICHUTENbHAS, CITy>KeOHas1, TOKIJIaqHAs.
4. Iopsimox oopmiteHust UHHOPMALTMOHHO-CIIPABOYHBIX JOKYMEHTOB.
Tema 5. JIOKyMeHTBI 110 JIMYHOMY COCTABY
Bonpocel o teme:
1. OcHoBHBIE TpeOOBaHUS K OPOPMIICHHIO JOKYMEHTOB IO JITYHOMY COCTaBY: 3asBICHHE O TPUEME
Ha paboTy; MpHUKa3 o mprueMe Ha padoTy.
2. [IpaBuna 3amoHEHUE TPYIOBBIX KHIDKEK M IMYHBIX KapTOUEK PabOYMX M CIYXKAIUX; XapaKTepu-
CTHKa, aBTOOMOTpadus, KOHTPAKT.
Tema 6. [le1oBas nepenucka
1. OOm1ast XxapaKTepUCTHUKA CITY>KEOHOM MEPENICKH.
2. Pa3HOBHIHOCTH CITy>KEOHBIX TTHCEM.
3. JlokyMeHTBI IepeiaBaeMble 10 KaHadaM CBSI3H.

Paznen 2. Opranusanus padoThl ¢ JOKyMeHTaMU
Tema 7. Opranuszanusi IOKyMeHTO0000pOTA
Bomnpocsl o teme:
1. [TorATHE «TOKYMEHTOOOOPOTY.
2. IpuHIMOBI OpraHU3alyuy JOKYMEHTO000poTa.
3. OcobGenHoctu 00pabOTKH BXOAAIIUX JOKYMEHTOB.
4. TpeGoBaHMS K pErUCTPALIMM JOKYMEHTOB. KOHTPOIIb NCIIOTHEHHS JOKYMEHTOB.
5. IlpaBuna cocTaBIeHUs] HOMEHKIATYpHI Aei. DopMupoBaHue Jedl.
6. [ToaroroBka JOKyMEHTOB K apXUBHOMY XPaHEHUIO.
7. DKkcnepTu3a EHHOCTH JOKYMEHTOB.
Tema 8. D1eKTPOHHBIH JOKYMEHTO0000pPOT
Bomnpocsl o teme:
1. ABTOMaTH3MpPOBAHHBIE CUCTEMBI JEJIONPOU3BOICTBA.
2. Cucrema 37eKTpoHHOTO JToKymMeHToobopota (CO/), ee cTpykTypa, HacTpoiika cucteMsl. [{udpo-
Basl MOATNCH.
Tema 9. TeslekOMMYHHKAIIMOHHBIE TEXHOJOTHH B 3JIEKTPOHHOM JJOKYMEHT0000pOTE.
Bonpocs! o Teme:

®opma



MHUHHCTEpCTBO HAYKHU U BhICIIEro oOpazoBanus PO

o o Dopma
VIIBSAHOBCKUH TrOCYIapCTBEHHBII YHHBEPCUTET

®-Pabouyas mporpamma JUCHUIUTAHBI

1. O6mas xapakTepuCTHUKa OPraHU3alMOHHBIX TEXHUYECKUX CPEACTB B «JloKyMeHTarmoHHOM obec-
MICYCHUU YTIPABICHUSY.

2. KomnprotepHbie cpeicTBa MOJITOTOBKH TOKYMEHTOB.

3. IlpaBuna 6e30macHON pabOThI C OPTTEXHUKOM.

4. ITopsioK OpraHu3anuu J0KyMEHTO000pOTa C UCTIONB30BAaHHEM CPE/ICTB TEIEKOMMYHUKALIUH.

7. JABOPATOPHBIE PABOTbDI, IPAKTUKYMBbI

Jannblii Bug paboTel He ipeaycMoTpeH YI1I.

8. TEMATUKA PE®EPATOB

Leuablo HanucaHus pedeparTa sIBJISIETCH 3aKpEIUICHUE U pacIIMPEeHUe 3HAHUN H3ydae-
MOMU TUCIUILINHEL.
1. Opranu3annoHHbIe JOKYMEHTBI, UX Ha3HaueHue U poib. OCHOBHBIE BU/IBI U O0ILKE TpaBUiia
odopmIteHuUs.
2. O0w1ast XapakTepUCTHKA TOJDKHOCTHOM HHCTpYKIMU. Onpenienenue, CTpyKTypa CoaepxKaHus,
nopsiI0K 0(hOpMIICHNSI M1 OCHOBHBIE PEKBH3HTHI JOKYMEHTA.
3. llItatHoe pacnucanue. O0Imas XapakTepuCcTUKa JOKyMEHTa; (popMa UCIIOIHEHUs, CTPYKTypa
COJIepKaHus, TOPSI0K O(OPMIICHHS U PEKBU3UTHI JOKYMEHTA.
4. PacniopsiiuTeNibHbIE TOKYMEHTBI, X Ha3HAYEHUE U POJib B yrpaBieHuU. OCHOBHbIE BUIbI pac-
HOPSAUTENBHBIX JOKYMEHTOB U 001IHe NpaBuia 0pOpMIIEHHUSL.
5. Ilpukas no ocHOBHOMH zesTenbHOCTH. CTPYKTypa TeKCTa pUKasa, HOPsI0K ero pa3paboTKu U
npaBuiIa OpOpPMIICHHUS PEKBU3UTOB. BhIncka u3 npukasa.
6. Pacniopsixenue. CTpyKTypa TeKcTa, mpaBuiia 0hOpMIIeHUs] PEKBU3UTOB.
7. Ykazanue. O011as XapakTepUCTUKa TOKYMEHTa, CTPYKTYypa €ro TeKCTa, MOpsSA0K U OCOOCHHO-
CTH OOPMIICHHSI, PEKBU3UTHI YKa3aHUSI.
8. InpopManimoHHO-CIIpaBOYHbIE TOKYMEHTHI, UX Ha3HAUYE€HUE U POJib B yrpaBieHuu. [lepeueHn
OCHOBHBIX BHJIOB HH(OPMALIMOHHO-CITPABOYHBIX JOKyMeHTOB. Ob1e TpedoBanus K odopmie-
HUIO.
9. AxT. O61as XapakTepUCTHKa T0KYMEHTa, CTPYKTYpa TEKCTa, MOPSIOK pa3paboTKu U 0popM-
JICHUS] PEKBU3UTOB aKTa.
10. I[IpoTtoko:n. Ob11as XapakTepUCTHKA MPOTOKOJIA, CTPYKTYpa TEKCTa, MOPSJIOK pa3paboTKU U
o opMIIEHHS PEKBU3UTOB IIPOTOKOJIA.
11. JoknanHasi, 00bscHUTENbHAS 3amucKa. O0Ias XapakTepucTUKa JOKYMEHTOB, OPSI0K
odopMIIeHUS PEKBU3UTOB CITY>KEOHBIX 3aITUCOK.
12. Cnpaska. Bunsl cipaBok OO11ast xapakTepucTHKa JOKYMEHTa, peKBU3HUTHI CIIPABOK, OCOOCH-
HOCTU O(OPMIICHHUS.
13. CiyxebHoe nmucbmo. Bunel mucem. CTpykTypa, mopsaok opopmieHus, TpeOoBaHHs K MTUCH-
MY, PEKBH3HTHI ITMChMA.
14. Tenerpamma u TenegonorpamMma. O01as XapakTeprUCTUKA JOKYMEHTOB, MOPSAA0K o(opmIe-
HUSI PEKBU3HTOB.
15. JIokyMeHTBI 110 TUYHOMY cocTaBy. [lepeueHb 1okyMeHTOB. OCOOEHHOCTH 3THX JIOKYMEHTOB.
16. OpopmieHre KaapoBbIX MPUKA30B, BHINKUCKA U3 TPUKA3a.
17. Odopmienue 3asBieHus, aBTOOMOrpaduu, XapaKTepPUCTHKH, PE3IOME.
18. Tpynosas kumxka. [IpaBuna oopmiaeHUs TPYyIOBbIX KHUKEK.
19. JokymeHT0060p0oT. OCHOBHBIE ATAIbl JOKYMEHTO00O0poTa. TeXHOIOorus paboThl C BXOJS-
HIMMU JIOKyMEHTaMH.
20. TexHosorust 00pabOTKU BHYTPEHHHUX M UCXOASAIINX JOKYMEHTOB.
21. Peructpanus 10KyMEHTOB U KOHTPOJIb UCIIOJIHEHUS! JOKYMEHTOB.
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9. IEPEYEHD BOIIPOCOB K 3AYETY

1. [TonsATHE TOKYyMEHTA, CBOMCTBA M (YHKIIUU JJOKYMEHTA.

2. Bunpl ynpasineH4eCKMX JOKYMEHTOB. CHUCTEMBI YIIPABIEHYECKON TOKYMEHTALUH.

3. JIokyMeHTHI 110 TUYHOMY cocTaBy. CocTaB JOKyMEHTOB IO JINYHOMY COCTaBy, TpeOOBaHUS K
HUM.

4. PexBu3ut nokyMeHTa. [lepeueHb peKBU3UTOB JOKYMEHTOB.

5. ®opma HOKyMEHTa, OJIaHK TOKYMEHTa M TpeOOBaHUs K HUM. Y HU(PHUIMPOBaHHBIE (POPMBI 10-
KYMEHTOB I10 JINYHOMY COCTaBYy.

6. OCHOBHBIE IOKYMEHTBHI, PErTIaMEHTUPYIOIINE YIIPABICHUE IIEPCOHATIOM.

7. OpranuzanroHHble JOKYMEHTbl. OpraHu3aluOHHbIE JOKYMEHTHI 10 YIIPABJICHUIO [IEPCOHAIOM
U TpeOOBaHUS K HUM.

8. PacniopsaurensHble JOKYMEHTHI. [Iprka3bl 1o JINYHOMY COCTaBy U TpeOOBaHUS K HUM.

9. IHopMamoHHO-CIIPaBOYHbIE IOKYMEHTBI UX TPYIIIbI U XapaKTEPUCTHUKA.

10. Ciry>xeOHBbI€ 3aITUCKH, UX BHJIBL, IPaBUIa 0POPMIICHHUS CITY>KEOHBIX 3aITUCOK.

11. CiyxeOHble (Ae0BbIE) MUCbMA, PA3HOBUAHOCTU JenoBbiXx nuceM. IlpaBuna odopmienus
JIEJI0BOTO MHCHhMA.

12. AKTBI ¥ IPOTOKOJIBI, TPEOOBAHMSI K HUM, [TPaBUJIa COCTABJICHHUS.

13. JlokyMeHTHpOBaHUE TPYAOBBIX OTHOLIEHUH. JOKyMEHTBHI, opopMisieMble NPU IPUEME Ha
paboTy, TpeOOBaHUS K HUM.

14. JlokymeHTsl, odopmisieMble TpU IMEpeBojie pabOTHHKA HA JIPYTyr0 padoTy (IOIHKHOCTBH),
TpeOOBaHUS K HUM.

15. JlokyMeHTHpOBaHHE TPYAOBBIX OTHOLIEHUN. JIOKyMeHTHI, oopMiIsieMble AJis IPEeJOCTaBIIe-
HUS OTITyCKa paOOTHUKY M HaIlPaBJIEHHs B KOMaHIUPOBKY.

16. JlokyMeHTUpOBaHNE TPYIOBBIX OTHOLIEHHH. JJOKyMEeHTbI, opopmiisieMble MPH YBOJbHEHUU
paboTHHKA.

17. TpynoBble KHUKKH paOOTHUKOB U MPaBUIIa UX BEICHUS.

18. JInuHble Aena U JIMYHBIE KAPTOYKU PaOOTHHUKOB, COCTAaB JIMUYHOTO Jela, MpaBuiia odopmiie-
HUS, BEICHUS U XPaHEHMUSL.

19.ITonsiTHEe TOKyMEHTOOOOPOTA, €r0 OCHOBHBIE XapaKTEPUCTUKU M OOIINE Oneparii padoThl C
JIOKYMEHTaMHU.

20. ITopsinok paboThI ¢ BXOIAIMUMH JOKYMEHTaMHU.

21. Ilopsaok paboOThl ¢ BHYTPEHHUMH JIOKYMEHTaMU OpraHU3aliy.

22. Tlopsinok paboThl € UCXOIAIIUMU TOKYMEHTaMHU.

23. Perucrtpamus TOKYMEHTOB, IIpaBWja PErHMCTPALMM PA3JIMYHBIX TIpynn JOKYMeHTOB. KoH-
TPOJIb UCIIOJIHEHUS JOKYMEHTOB.

24. CucremaTu3anys JOKYMEHTOB M COCTaBIICHHE HOMEHKIATYpHI €. [loaroroBka 10KyMeHTOB
JUISL JUTUTETIBHOTO XPAHEHUS.

25. KoMIIJIeKCHBIE CUCTEMBI aBTOMATU3AIlUN JI€JIONTPOU3BOJICTBA.
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10. CAMOCTOSATEJIBHAS PABOTA OBYYAIOIIUXCA

Copnepxanne, TpeOOBaHHUS, YCIOBHS U MOPSIOK OPraHU3AlUN CAMOCTOSITEILHON PabOThI
oOyJaromuxcs ¢ yuetoM (Gpopmbl 00ydeHHUsT OnpeaessitoTcsi B cooTBeTcTBUU ¢ «llonoxxennem 00

OpPTaHM3aAIMN CaMOCTOSITENILHOW pPa0OTHl OOYYAIOIINUXCS», YTBEPKJACHHBIM YUYEHBIM COBETOM
Yal'V (mporokon Ne§/268 ot 26.03.2019r.).

dopma 00y4yeHUs1 — OUHO-3a04UHAS

HazBanwne pasacioB U TEM

Bun camocTosiTenbHOM pabOThI

O0BeM B
yacax

®dopma
KOHTPOJIA

Paszoen 1. JlokyMeHTHpOBaHUE JESATEIbHOCTH OpraHU3alluy, NPEANPUATUS, YIPEKACHUS

1.OcHOBHBIE TTOHATHUS JTIOKY- popaboTKa yueOHOro MaTepHaia, 6 TECTUPOBAHUE

MEHTAI[MOHHOTO 00ECTICUeHHsI | MOATOTOBKA K Cllaue 3a4yeTa 3a4yer

YIIpaBIECHUSA

2.CucTeMbl IOKyMEHTAIIMOH- | popaboTKa y4eOHOTro Marepuaa, 6 TECTHPOBAHUE

HOTO 0OECITIeYeHHUs yIpaBJie- MOJrOTOBKA K CAaye 3a4eTa 3ayer

HUS

3.0OpraHu3airoHHbIE U PacIio- | MpopadoTKa yueOHOro MaTepHaia, 6 TECTUPOBAHUE

PSIUTENIbHBIC IOKYMEHTBI MOJITOTOBKA K C/Ia4ye 3a4eTa 3a4yer

4. UbopmaninoHHO- popaboTKa yueOHOro MaTepHaia, 6 TECTUPOBAHUE

CIPAaBOYHBIC JIOKYMEHTBI MOJITOTOBKA K Ca4e 3aueTa 3a4yer

5. JIOKyMEHTHI 10 JIMYHOMY popaboTKa yueOHOro MaTepHaia, 6 TECTUPOBAHUE

COCTaBy MOJITOTOBKA K C/Ia4ye 3a4eTa 3a4yer

6. [lenosast nmepemnucka popaboTKa yueOHOTro MaTepHaia, 6 TECTUPOBAHUE
MOJITOTOBKA K cllaue 3ayeTa 3a4eT

Pa3zoen 2. Opranuzaiys paboThl ¢ JOKYMEHTaMHU

7. Opraau3zanus TOKyMEHTO- npopaboTKa yueOHOTro MaTepHaia, 6 TECTUPOBAHUE

o0opora MOJITOTOBKA K CcJlaue 3aueTa 3a4eT

8. DNEeKTPOHHBIN IOKYMEHTO- | IpopaboTka yd4eOHOro MaTepuana, 6 TECTUPOBAHUE

o0opor MOJrOTOBKA K CAaye 3a4eTa 3a4eT

9. TenekoOMMyHHUKAIIMOHHbIE npopaboTka yueOHOTo MaTrepuana, 8 TECTUPOBAHUE

TEXHOJIOTHH B DJIEKTPOHHOM MOJrOTOBKA K cljaue 3aueTa 3a4yeT

JIOKYMEHTO000pOTE.
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11. YYEBHO-METOJAUYECKOE U UH®OPMALIMOHHOE OBECIIEYEHUE
JUCHUIINHBI

OcHoBHasi iuTEpaTypa:

Kysueyos, U. H. JlokyMeHTAITMOHHOE Oo0ecredeHue ynpapieHus. JJokyMeHTOOO00pOT U JIEI0NpPO-
M3BOJICTBO : YYCOHUK M IpakTuKyM s By30B / M. H. Ky3nenos. — 3-¢ usj., nepepad. u A0 —
Mocksa : U3marensctBo FOpaiit, 2022. — 461 c. — (Bricmiee o6pa3oanue). — ISBN 978-5-
534-04275-7. — Texker : snextpoHHbId // OOpa3oBarenbHas miaargopma FOpaiir [caiiT]. —
URL: https://urait.ru/bcode/488697

2. llysanosa, H. H. OCHOBBI N1eIONPOU3BOJCTBA. SI3BIK CIIy’)KeOHOTO JOKYMEHTA : y4EeOHHK W
npaktukym juisi By3oB/ H. H. IllyBamoBa, A.}O.HBanoBa; mox oOmed pemakiuen
H. H. IllyBanmoBoii. — 3-e u3x., nmepepad. u gon. — Mocksa : M3narensctBo FOpaiit, 2022. —
384 c¢. — (Beicuiee obpaszoBanue). — ISBN 978-5-534-15217-3. — Tekcrt : anekTpoHHsIi // O6-
pasoBarenbHas miatdopma FOpaiit [caiit]. — URL: https://urait.ru/bcode/487943
JlonoIHUTeIbHAS JJUTepaTypa:

1. Cagponenkos, I1. H. TIpou3BOACTBO 1O JeliaM 00 aJIMHHHCTPATHBHBIX MTPABOHAPYIICHHSIX, OT-
HECCHHBIX K KOMIIETEHIIMM TaMO>KEHHBIX OpraHoB : yueOHuk ans By3oB/ I1. H. CadonenkoB. —
2-¢ w3a. — Mocksa : UsmarensctBo IOpatit, 2022. — 194 ¢. — (Bricmee oOpazoBaHue). —
ISBN 978-5-534-11737-0. — Texker : snextpoHHbId // Obpa3zoBatenbHas muiatgopma FOpaiit
[catiT]. — URL.: https://urait.ru/bcode/491676

2. NndopmanioHHbIe CUCTEMBI U TEXHOJOTHMH B KOHOMHUKE M ympaBieHud B 2 4. Yacth 1 :
Y4eOHuk aist By30B / oTB. pea. TpodpumoB B. B. - 5-¢ uzn. ; mep. u gom. - Mocksa : FOpaiir,
2021. - 375 c. - (Beiciee obpazoBanue). - URL: https://urait.ru/bcode/474195

3. UndopmanoHHble CUCTEMBI U TEXHOJOTMM B SKOHOMHUKE U ympaBieHuUH B 2 4. Yacth 2 :
YueObHuk a1 By30B / oTB. pen. TpopumoB B. B. - 5-¢ uzn. ; mep. u gom. - Mocksa : IOpaiir,
2021. - 324 c¢. - (Beicmee o6pazoBanue). - URL: https://urait.ru/bcode/474196
YueOHO-MeTOoAUYECKAs IUTepaTypa:

1. Hyperaunosa, ¥O. B.Meroanueckue yka3aHus Al CAMOCTOSTEIbHON pabOThl CTYACHTOB 10
quciurivHe “J[okyMeHTaloHHOe O0ecTieueHre AeITeIbHOCTH OpraHu3auil” 3KOHOMUYECKIX
HampaBlieHU# U crienuanbHocTell Beex popm oOyuenus / FO. B. Hypernunosa ; Yal'V, UDub. -
OnekTpoH. TekcToBble naH. (1 daiin : 296 Kb). - Vupsaoscek : Yal'V, 2019. - 3arn. ¢ skpaHa. -
Heony6nukoBannsiii pecypc. - URL: http://lib.ulsu.ru/MegaPro/Download/MObject/4074. - Pe-
xuM noctyna: ObC Yal'V. - Tekcr : aneKTpoHHbIN

CoracoBaHo:

I'"na;&-u&v; Euﬁnu:mﬂ&f ‘1’@1&&3&1:‘4 H ;ﬁ’w 03.06.2024 r.

J0mKHOCTs COTPY AHHKA HRYYWHOH OrbandTERM THO NOANHCD nara

0) IlporpamMmmHoe o0ecnieyeHune:
e Onepanunonnas cucrema Windows;
e [laker oducubix mporpamm Microsoft Office.
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0) [IporpammMHoe obecneuenue —
e OmnepanuonHas cucrema Windows;
e [laker oducHeix mporpamm Microsoft Office.

B) [Ipodeccuonanbubie 6a3bl JAHHBIX, HHPOPMALHOHHO-CIIPABOYHbIE CHCTEMbI

1. D1eKTPOHHO-0H0/IMOTEeYHbIE CHCTEMBbI:

1.1. Ilndporoit obpazoBarensHbi pecype [PRsmart : anekrpoHHO-O6ubinoreynas cucrema :
caitr / OOO Kommanus «Ai Ilm Ap Memma». - CaparoB, [2024]. - URL:
http://www.iprbookshop.ru. — PexxuM pgoctyma: mjsi 3aperucTpup. Mmosb3oBateneil. - TekcT :
JIEKTPOHHBIN.

1.2. O6pasoparensnas mmatdopma IOPAMT : o6pa3oBaTenbHEIA pecypc, 3MeKTPOHHAs
6ubimorexa : caiit / OO0 DiexkTporHOe H3maTenbctBo «<FOPAUWT». — Mocksa, [2024]. - URL:
https://urait.ru . — PexuM goctymna: Ajs 3aperucTpup. MoJIb30BaTeNnel. - TeKCT : AIeKTPOHHBIN.

1.3. ba3a manHbIx «OnektpoHHas 6ubmmoreka texuudeckoro BY3a (ObC «Koncynprant
CTyIGHTa») : DJIEKTPOHHO-OMOIHoTeuHas cucrtema : cat / OOO «llomurexpecypce». — Mockaa,
[2024]. — URL: https://www.studentlibrary.ru/cgi-bin/mb4x. — Pexxum noctymna: ans 3aperucTpup.
noJjib30BaTesie. — TEeKCT : 3eKTPOHHBIH.

1.4. OBC Jlans : 3nexTpoHHO-0HOHMOTeyHas cuctema : caiit / OO0 3BC «Jlaupy». — CaHKT-
[Terepbypr, [2024]. — URL: https://e.lanbook.com. — Pexum npocryma: ansi 3aperucTpup.
noJyib30BaTeseil. — TEeKCT : AIeKTPOHHBIMN.

1.5. BBC Znanium.com : 37eKTpOHHO-OMOMMoTeuHas cucteMa : caiit / OO0 «3HaHUyM». -
Mocksa, [2024]. - URL: http:/znanium.com . — PexuM gocTtynma : Ui 3aperucTpup.
10JIb30BaTeNeH. - TEeKCT : 3IIeKTPOHHBIH.

2. Koncyastantllimoc [DnekTpoHHBI pecypc|: cnpaBodHas mpaBoBas cuctema. /| OO0
«KoncynpranT [Tmoc» - DnextpoH. naH. - Mocksa : KoncynsrantlImtoc, [2024].

3. eLIBRARY.RU: nHayyHas snekTpoHHas Oubmmoreka : cadt / OOO «Hayunas
DnexktponHas bubnmoreka». — Mocksa, [2024]. — URL: http://elibrary.ru. — Pexxum mocrtyna : mis
aBTOPU3. NOJIb30BaTeNeH. — TEKCT : ITEeKTPOHHBIN

4. depepanbHasi rocygapcTBeHHass HHpopmanuoHHas cHcTrema «HanmonaabHas
3JIeKTPOHHAs1 OHOIMOTEeKa» : HIIeKTpoHHAs 6ubimoTeka : caiit / ®I'BY PI'b. — Mocksa, [2024]. —
URL: https://u36.pd. — Pexum nmoctyna : s moip3oBaTeneil HaydHo Oubmmorexku. — Teker :
3JIEKTPOHHBIH.

5. Poccuiickoe obpa3zoBanme : ¢enepanpHbiii noptan / yupeaurenb OI'AY «OULTO». —
URL: http://www.edu.ru. — TekcT : 31€eKTpOHHBII.

6. DaexTpoHHasi 6ubmoTeunas cucrema Yal'y : Moaynb «DneKTpoHHas OuOIHOTEKa)»
ABHC Mera-ITPO / OO0 «Jlara Dxcopeccy. — URL: http://lib.ulsu.ru/MegaPro/Web. — Pexum
JI0CTYNA : JUIs MoJb30BaTenel HaydyHoi OuOIMoTeKH. — TEKCT : JIEKTPOHHBIH.

Wmxenep Begymun jv@bg [ypenko 1O0.B. 03.06.2024
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12. MATEPUAJIBHO-TEXHUYECKOE OBECIIEYEHUME JUCHUITJINHBI

VY4eOHble ayqUTOPUH Ui MPOBEACHUS 3aHATUHN JIEKIMOHHOIO TUIIA, 3aHATUN CEMHUHap-
CKOT'O THIIA, TPYNIIOBBIX U WHIUBUAYAIBHBIX KOHCYJIbTAIUN, TEKYIIETO KOHTPOJS U MPOMEXKY-
TOYHOU aTTeCTalliu, a TAaKXKC IIOMCIICHUA AJIA CaMOCTOSTEILHOU paGOTBI U noMEeumicCHus Ajis
XpaHEHHS U MPOPHUIAKTHUECKOTO 00CITY)KUBaHUS YIeOHOTO 000PYIOBaHUSI.

AyauTopuM YKOMIUIEKTOBaHbI CIIELUAIN3UPOBAHHON MEOEIbI0 U TEXHUYECKUMHU CpEl-
CTBaMH OOY4YCHUSI, CIY)KAIIUMHU ISl IPECTABICHHs Y4eOHOW MH(pOpMAIMK OOJBIIOH ayIuTO-
pun. {15 mpoBeneHus 3aHITHI JEKIMOHHOTO TUIIA MPEJIaraloTcsi HA0OPbI JEMOHCTPAIIMOHHOTO
000pyI0BaHUs U y4eOHO-HATIISAHBIX MOCOOUH, 00SCIICYMBAIOIINE TEMATUICCKUAE UILTIOCTPAIUH.
[TomemeHust ISl CaMOCTOSTENBHON pa0dOThl 00YUYAIONIUXCS OCHAIICHBI KOMITBIOTEPHON TEXHMU-
KO# C BO3MOXXHOCTBIO TIOAKIIOUeHUs K ceT "MHTepHeT" U o0ecredyeHneM JJOCTyIa B AJIEKTPOH-
HYI0 HH(POPMAIIMOHHO-00pa30BaTEIBHYIO CPEIY.

13. CHEIIMAJIBHBIE YCJIOBUSA IJIAA OBYUYAIOIIIUXCA C
OI'PAHUYEHHBIMU BO3MOKHOCTAMMU 310POBbS

B cnyyae HeoOxonuMocTH, 00y4yaroUMMCs U3 YUCIIA JIML] ¢ OTPAHUYEHHBIMU BO3MOKHO-
CTSIMM 310pOBBS (110 3asBJICHUIO 00YYArOIIErocsl) MOTYT MpeAIaraTbCsi OJHU U3 CIEIYIOLINX Ba-
PHAHTOB BOCHPUATHS MHGOPMAIMH C YIETOM WX WHAMBHIYATBHBIX MCUXO(PH3NUECKUX OCOOCH-
HOCTEI:

— JUIAd JHII C HapYIIEHMSIMH 3pEHHs: B TEYaTHOH (opMe yBETUYEHHBIM MIPUPTOM; B
dbopme SIEeKTPOHHOTO JOKyMeHTa;, B ¢dopme ayauodaiina (mepeBoj] yueOHbIX MaTepuaioB B
ayauogopmar); B edyaTHOH Gopme Ha s3blke bpaiiis; MHIUBHlyadbHbIE KOHCYIbTAIUU C MPH-
BJICUEHUEM TH(IIOCYPAONEPEBOIUNKA; MHINBUTyaJIbHBIE 3a/JaHUSI M KOHCYJIbTALIUN;

— JJIs JIAL C HapYIIEHUSIMH CIyXa: B e4aTHOU (opme; B popMe 3IIeKTPOHHOIO JOKYMEH-
Ta; BUJEOMaTepUasbl C CyOTUTpaAMU; UHIWBUyaJIbHbIE KOHCYJIbTAIMK C IPUBJICYEHUEM CYpAO-
NepeBOIUMKA; NHANBHTyaIbHbIE 3aJJaHHsI U KOHCYJIbTAallUH;

— JUIsl JIMLl ¢ HapyUIEHUSIMH OIOPHO-ABUIATENbHOIO almapara: B IedaTHOW ¢opme; B
(dbopMe FIIEKTPOHHOIO JOKYMEHTA; B (hopme aynnodaiina; HHIMBUIYaJbHbIE 3a/1aHUs U KOHCYJb-
TaIHH.

B cnydae He0OX0IMMOCTH UCHOJIb30BaHUS B Y4€OHOM IPOLECCe YACTUYHO / WCKIIIOYU-
TEJIbHO AMCTAaHIIMOHHBIX 00pa3oBaTeIbHBIX TEXHOIOTUH, opranuzanus padotsl ITI1C ¢ o6yuaro-
mumucst ¢ OB3 u uHBanMaaMu NpeaycMaTpUBAeTCsl B 3JIEKTPOHHOM HH(GOPMAalMOHHO-
00pa3oBaTeNbHON Cpefie ¢ YIETOM WX MHUBHYaIbHBIX ICUXO(PU3MUECKUX 0COOEHHOCTEH.

PazpaboTumnk A norieHT baiirymosa A.A.

®opma





